
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization/Institution Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to submit my research proposal titled "[Title of the Proposal]" for your 

consideration. This project aims to [briefly describe the purpose and significance of the 

research]. I believe that this research aligns closely with the goals of [Funding 

Organization/Agency] and will contribute to [specific field or area]. 

The total budget for the proposed research is [amount], which will cover [brief overview of 

budget categories]. I am confident that the outcomes of this research will provide valuable 

insights into [expected outcomes or impacts]. 

Thank you for considering my application. I look forward to the opportunity to discuss this 

project further. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization/Institution] 


