
Grant Budget Justification 

Date: [Insert Date] 

To: [Grant Review Committee/Name] 

From: [Your Name/Organization] 

Subject: Justification of Budget Items for [Grant Name] 

Dear [Recipient's Name], 

We appreciate the opportunity to apply for the [Grant Name] and are pleased to submit our 

budget justification for your review. Below, we detail the necessary budget items and their 

justifications: 

1. Personnel Costs 

We request funding for [Number] personnel, including [Roles/Positions]. These individuals are 

essential for the project's success as they bring [Experience/Expertise] and will devote 

[Percentage] of their time to the project. 

2. Equipment 

We seek funds for [Equipment Name], which is crucial for [Description of Purpose]. The total 

cost is [Amount], and it will enhance our capabilities by [Details]. 

3. Supplies 

We request [Supply Items] at an estimated cost of [Amount]. These supplies are required to 

support [Activities/Projects], ensuring that we meet our objectives efficiently. 

4. Travel Expenses 

Travel costs of [Amount] are allocated for [Purpose of Travel], which includes [Details such as 

conferences, meetings, etc.]. This travel is essential for [Reason]. 

5. Indirect Costs 

We request an indirect cost rate of [Percentage] to cover administrative expenses associated with 

the project. This rate is in line with our organization's approved rate. 



Thank you for considering our budget justification. We believe that these items are critical to the 

success of the [Grant Name] and are committed to maximizing the impact of the funds provided. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Contact Information] 


