
Research Grant Request 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Subject: Request for Research Grant 

Dear [Recipient Name], 

I am writing to request funding for my research project titled "[Project Title]." This project aims 

to [briefly describe the purpose and significance of the research]. 

The total budget for the project is [amount], and I am seeking a grant of [specific amount] from 

[Organization Name] to help cover the costs associated with [list specific expenses, e.g., 

materials, personnel, travel]. 

[Provide a brief overview of your qualifications and previous work related to the project. 

Mention any preliminary results or literature that supports your research.] 

I believe that this research will contribute significantly to [explain the expected impact of the 

research]. Attached are my detailed proposal and budget breakdown for your review. 

Thank you for considering my request. I look forward to the opportunity to discuss this project 

further. 

Sincerely, 



[Your Name] 

[Your Position/Title] 

[Your Institution/Organization] 


