
Grant Application Project Description 

Date: [Insert Date] 

To: [Grant Provider's Name] 

From: [Your Organization's Name] 

Subject: Grant Application for [Project Title] 

Project Overview 

[Provide a brief overview of the project, including its purpose, target population, and expected 

outcomes.] 

Project Objectives 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Project Activities 

[Describe the main activities that will be conducted as part of the project.] 

Budget Summary 

[Provide a brief summary of the budget, including major expenses and funding sources.] 

Conclusion 

[Summarize the importance of the project and express gratitude for the consideration of the grant 

application.] 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Your Contact Information] 


