Funding Justification for Grant Application

Date: [Insert Date]

To: [Grant Agency Name]

From: [Your Name]

Subject: Funding Justification for [Project Title]
Dear [Grant Coordinator's Name],

| am writing to provide a justification for the funding requested in our grant application for the
[Project Title]. The funding will be utilized for the following key components:

1. Project Overview

[Brief description of the project and its objectives.]

2. Detailed Budget Breakdown

Personnel Costs: $[amount] - [Explanation of roles and required expertise]
Equipment: $[amount] - [Description of necessary equipment]

Supplies: $[amount] - [List of essential supplies and materials]

Travel Expenses: $[amount] - [Justification for travel needs]

Indirect Costs: $[amount] - [Reason for indirect costs]

3. Expected Outcomes

With the requested funding, we anticipate achieving the following outcomes:
e [Outcome 1]

e [Outcome 2]
e [Outcome 3]

4. Conclusion

This funding is crucial for the successful execution of [Project Title] and will significantly
contribute to [impact of the project on community/field]. We appreciate your consideration of
our request.

Thank you for your attention to this matter. | look forward to your positive response.



Sincerely,

[Your Name]

[Your Position]

[Your Organization]

[Your Contact Information]



