
Buyer Purchase Verification Notice 

Date: [Insert Date] 

To: [Buyer's Name] 

Address: [Buyer's Address] 

City, State, Zip: [City, State, Zip] 

Dear [Buyer's Name], 

We are writing to confirm the details of your recent purchase with [Company Name]. Below are 

the specifics of your transaction: 

• Purchase Date: [Insert Purchase Date] 

• Order Number: [Insert Order Number] 

• Item Description: [Insert Item Description] 

• Purchase Amount: [Insert Amount] 

If you have any questions regarding this purchase or if you believe there is an error in the 

information provided, please do not hesitate to contact us at [Contact Information]. 

Thank you for your business! 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Address] 

[Company Phone Number] 


