
Purchase Acknowledgment 

Date: _____________ 

To, 

[Buyer's Name] 

[Buyer's Address] 

[City, State, ZIP Code] 

Dear [Buyer's Name], 

We are pleased to acknowledge the receipt of your order for the following item(s): 

• Item: [Item Name] 

• Quantity: [Quantity] 

• Price: [Price] 

Order Number: [Order Number] 

Estimated Delivery Date: [Delivery Date] 

Thank you for your purchase! If you have any questions or need further assistance, please feel 

free to contact us at [Your Contact Information]. 

Best regards, 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Address] 


