
Fixed-Income Investment Transfer Request 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I am writing to formally request the transfer of my fixed-income investment portfolio, currently 

held under my account [Account Number], to [New Institution/Account Name] as detailed 

below: 

• Current Account Holder Name: [Your Name] 

• Current Account Number: [Your Account Number] 

• New Account Holder Name: [New Account Holder's Name] 

• New Account Number: [New Account Number] 

• Investment Details: [List Investments to Be Transferred] 

Please process this transfer at your earliest convenience and confirm once the transfer has been 

completed. If you require any further information or documentation, do not hesitate to contact 

me at [Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 



[Your Email Address] 


