
[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Subject: Fixed-Income Investment Guidelines 

Dear [Recipient Name], 

We are pleased to present our fixed-income investment guidelines, designed to help you navigate 

investment choices that align with your financial objectives and risk tolerance. Below are key 

principles to consider: 

1. Investment Objectives 

Ensure that all fixed-income investments are in line with overall portfolio objectives, including 

income generation and capital preservation. 

2. Risk Assessment 

Evaluate the creditworthiness of issuers and the potential impact of interest rate fluctuations on 

returns. 

3. Diversification 

Maintain a diversified portfolio to mitigate risk, including government bonds, corporate bonds, 

and municipal securities. 

4. Duration and Yield 

Consider duration as a measure of interest rate sensitivity and target investments that offer an 

appropriate yield for the associated risk level. 



5. Compliance and Monitoring 

Adhere to regulatory requirements and regularly review the portfolio to ensure compliance with 

these guidelines. 

We encourage you to reach out if you have any questions or need further clarification on these 

guidelines. Our goal is to support your investment decisions effectively. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


