Summary Report

Institutional Investor Meeting
Date: October 15, 2023

Location: Conference Room A, ABC Investment Firm

Attendees:
o Jane Doe - Portfolio Manager
e John Smith - Chief Investment Officer
« Emily Johnson - Investor Relations
e Mark Lee - Analyst

Meeting Objectives:
e Review current portfolio performance
« Discuss market trends and economic outlook
o Outline investment strategy for Q4 2023

Key Discussion Points:

1. Portfolio Performance: Detailed review of asset allocation and returns.
2. Market Trends: Insights into inflation impacts and interest rate forecasts.
3. Investment Strategy: Proposed adjustments to mitigate risks and capitalize on growth

sectors.

Action Items:

o Prepare a detailed performance report by October 30, 2023.

o Conduct further research on emerging markets.

e Schedule follow-up meeting for November 15, 2023.

Conclusion:

The meeting provided valuable insights into the current investment landscape and set a clear

agenda for the upcoming quarter.
Prepared by: Emily Johnson

Date: October 16, 2023



