
Return on Investment Summary 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am pleased to present you with the Return on Investment (ROI) summary for the recent project 

we undertook, titled "[Project Name]." This report outlines the financial returns generated, 

ensuring transparency and accountability in our financial practices. 

Project Overview 

[Brief description of the project, objectives, and duration.] 

Investment Details 

Total Investment: $[Total Amount] 

Returns Generated 

Total Revenue Generated: $[Total Revenue]  

Less Expenses: $[Total Expenses]  

Net Profit: $[Net Profit] 

ROI Calculation 

ROI = (Net Profit / Total Investment) x 100 = [ROI]%  

Conclusion 

The results indicate that the project has provided a [positive/negative] return on investment, 

further supporting our [strategic goals/decision to proceed]. We recommend further analysis to 

ensure ongoing optimization of resources. 

Thank you for your attention to this summary. Please feel free to reach out if you have any 

questions or require further information. 



Sincerely,  

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information] 


