
[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Company Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this letter finds you well. My name is [Your Name], and I am the [Your Position] of 

[Your Organization's Name], a [brief description of your organization and its mission]. We are 

reaching out to seek your partnership in a significant infrastructure initiative we are undertaking 

called [Project Name]. 

The [Project Name] aims to [briefly describe the project, its purpose, and the impact it will have 

on the community]. We believe that with your esteemed company's support, we can achieve our 

goals more effectively and create a lasting positive impact. 

We are kindly requesting your sponsorship of [specific amount or resources]. In exchange for 

your support, we would be pleased to offer [mention any benefits for the sponsor, such as logos 

on promotional materials, social media mentions, etc.]. We are confident that this partnership 

would not only enhance the project but also elevate your company's visibility in the community. 

We would be thrilled to discuss this opportunity with you at your earliest convenience. Thank 

you for considering our request, and we look forward to the possibility of partnering together for 

[Project Name]. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Organization's Name] 


