
Post-Investment Evaluation Meeting 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Invitation to Post-Investment Evaluation Meeting 

Dear [Recipient Name], 

I hope this message finds you well. We would like to invite you to a post-investment evaluation 

meeting to review the progress and impact of our recent investment in [Project/Company Name]. 

This meeting aims to assess the performance against our initial goals and discuss any challenges 

encountered. 

Meeting Details: 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location/Virtual Link] 

Agenda: 

• Introduction and Objectives 

• Review of Key Performance Indicators (KPIs) 

• Challenges and Solutions 

• Future Recommendations 

• Q&A Session 

Please confirm your attendance by [RSVP Date]. We look forward to your insights and 

contributions to the discussion. 

Thank you, and see you soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 



[Your Contact Information] 


