
Comprehensive Property Management 

Services Outline 

Dear [Client's Name], 

We are pleased to present you with our comprehensive property management services tailored to 

meet your needs. Below is an outline of the services we provide: 

1. Property Marketing 

• Listing on major rental platforms 

• Professional photography and virtual tours 

• Targeted advertising campaigns 

2. Tenant Screening 

• Background and credit checks 

• Income verification 

• Reference checks 

3. Lease Management 

• Preparation and execution of lease agreements 

• Renewal and termination management 

• Security deposit handling 

4. Rent Collection 

• Monthly rent collection and tracking 

• Late fee administration 

• Handling of rent disputes 

5. Property Maintenance 

• 24/7 emergency maintenance services 

• Regular property inspections 

• Vendor management for repairs and upkeep 

6. Financial Reporting 

• Monthly financial statements 



• Year-end tax documents 

• Budgeting and forecasting services 

7. Legal Compliance 

• Adherence to local tenant laws 

• Representation in legal matters 

• Eviction management processes 

We look forward to the opportunity to work with you and provide exceptional property 

management services. Should you have any questions or require further information, please do 

not hesitate to contact us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


