
Capital Investment Shift Notification 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Position]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inform you about a strategic decision we have 

made regarding our capital investment allocations for the upcoming fiscal period. 

After careful analysis and consideration, we have decided to shift our capital investment focus 

from [Current Investment Area] to [New Investment Area]. This decision is motivated by [Brief 

Justification for the Shift, e.g., market trends, opportunity for growth, etc.]. 

We are confident that this shift will better position us to achieve our strategic objectives and 

maximize our return on investment. We are committed to ensuring a smooth transition and will 

keep all relevant stakeholders informed throughout this process. 

Please feel free to reach out if you have any questions or require further clarification regarding 

this decision. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Email]  

[Your Phone Number] 


