
Inquiry Regarding Investment Advisory 

Meeting Outcomes 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the outcomes of our recent 

investment advisory meeting held on [insert meeting date]. I appreciate the insights shared 

during our discussion and would like to follow up on a few key points, particularly regarding 

[specific topics or decisions]. 

Could you please provide an update on the action items discussed and any further 

recommendations your team may have? I am keen to understand how we can implement these 

strategies efficiently. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


