
Investment Portfolio Performance Report 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Name/Company Name] 

Subject: [Your Subject Line] 

Dear [Client's Name], 

I hope this message finds you well. Attached is your investment portfolio performance report for 

the period ending [Insert Date]. This report provides a detailed overview of your investment 

performance, including key metrics and analysis. 

Portfolio Summary 

Your portfolio has seen an overall growth of [X]% over the past [time period]. Below is a 

summary of your investment performance: 

• Total Investment: $[Amount] 

• Total Value: $[Amount] 

• Net Gain/Loss: $[Amount] 

• Annualized Return: [X]% 

Performance Breakdown 

The following details the performance of each asset class in your portfolio: 

Asset Class Investment Amount Current Value Return (%) 

[Asset Class 1] $[Amount] $[Amount] [X]% 

[Asset Class 2] $[Amount] $[Amount] [X]% 

Market Overview 

During this reporting period, the market has experienced [brief summary of market conditions]. 

This context is important as it directly influences your portfolio's performance. 

If you have any questions or would like to discuss your portfolio further, please do not hesitate to 

reach out. 

Thank you for trusting us with your investments. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Contact Information] 


