
Investment Portfolio Overview 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Name] 

Subject: Investment Portfolio Overview 

Dear [Client's Name], 

We are pleased to provide you with an overview of your investment portfolio as of [Insert Date]. 

This report outlines the performance and allocation of your assets. 

Portfolio Summary 

• Total Investment Value: $[Insert Amount] 

• Year-to-Date Return: [Insert Percentage] 

• Asset Allocation: 

o Equities: [Insert Percentage] 

o Fixed Income: [Insert Percentage] 

o Alternatives: [Insert Percentage] 

o Cash: [Insert Percentage] 

Highlights 

Over the past quarter, your portfolio has experienced significant growth due to [Insert Key 

Reasons]. We have also made strategic adjustments to enhance your investment strategy. 

Next Steps 

We recommend a review meeting to discuss any changes in your investment goals and determine 

if any adjustments are necessary. Please let us know your availability. 

Conclusion 

Thank you for trusting us with your investments. We look forward to continuing to help you 

grow your portfolio. 

Best regards, 

[Your Name] 

[Your Title] 



[Your Company] 

[Contact Information] 


