
Portfolio Review Findings 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Portfolio Review Findings 

Dear [Recipient Name], 

I hope this message finds you well. Following the recent portfolio review held on [Insert Date], I 

would like to share my findings and recommendations. 

Summary of Findings 

• Strengths: [Detail strengths observed during the review] 

• Areas for Improvement: [Detail areas that require enhancement] 

• Overall Impression: [Provide an overall impression of the portfolio] 

Recommendations 

[Provide specific recommendations for improvements or next steps] 

Conclusion 

Thank you for the opportunity to review your portfolio. I look forward to your thoughts on the 

above findings and working together towards enhancing its effectiveness. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


