
[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Subject: Request for Business Growth Funding 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to formally request funding to support the growth 

initiatives for [Your Company Name]. Over the past [number] of years, we have achieved 

significant milestones, including [briefly describe achievements]. However, to sustain this 

momentum and capture new opportunities in [briefly describe market], we seek financial 

assistance amounting to [amount]. 

This funding will be utilized for [briefly outline how the funds will be used, e.g., expanding 

product lines, marketing initiatives, hiring personnel, etc.]. We project that with this investment, 

we can increase our revenue by [percentage or amount] over the next [timeframe]. 

Enclosed, you will find our detailed business plan outlining our goals, projected financials, and 

the impact of your investment. I am confident that with your support, we can achieve substantial 

success together. 



Thank you for considering our request. I look forward to the possibility of working together to 

realize the full potential of [Your Company Name]. Please feel free to contact me at [your phone 

number] or [your email address] to discuss this opportunity further. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


