
Annual General Meeting Invitation 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to invite you to attend our Annual General Meeting (AGM) scheduled for [Insert 

Date] at [Insert Time]. The meeting will be held at [Insert Location]. 

The agenda for the meeting will include: 

• Approval of the minutes from the previous AGM 

• Review of the annual report 

• Discussion of the financial statements 

• Election of the Board of Directors 

• Other business 

Please confirm your attendance by [Insert RSVP Date]. If you are unable to attend, we encourage 

you to submit your proxy. 

We look forward to your valuable participation. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


