
Funding Request Letter 

[Your Name]  

[Your Position]  

[Your Business Name]  

[Business Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Subject: Request for Funding 

Dear [Recipient's Name], 

I am writing to request funding for [Your Business Name], an emerging business that specializes 

in [brief description of business and its services/products]. 

We are seeking [amount of funding] to support [specific purposes for which you need the 

funding]. This funding will help us achieve [briefly outline goals and potential impacts]. 

Our business is positioned to [explain market opportunity and potential for growth]. We have 

already achieved [mention any milestones, achievements, or traction]. 

I would greatly appreciate the opportunity to discuss this funding request further and explore 

how our visions align. Thank you for considering our request. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Business Name] 


