
Collaboration Wrap-Up 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Wrap-Up of Strategic Collaboration 

Dear [Recipient's Name], 

I hope this message finds you well. As we reach the conclusion of our strategic collaboration, I 

want to take a moment to reflect on our achievements and the value we have created together 

over the past [duration of collaboration]. 

Throughout this period, we have successfully [list key achievements or milestones]. These 

accomplishments have not only strengthened our partnership but also positioned both our 

organizations for future success. 

As we move forward, I believe there are significant opportunities for further collaboration. I 

would love to schedule a follow-up meeting to discuss potential next steps and explore how we 

can continue to align our goals. 

Thank you once again for your support and commitment to our partnership. I look forward to 

hearing from you soon. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


