
Letter of Conclusion 

Date: [Insert Date] 

To: [Partner's Name]  

[Partner's Company Name]  

[Partner's Address]  

[City, State, Zip Code] 

Dear [Partner's Name], 

We would like to extend our gratitude for the time and effort you have dedicated to the 

discussions regarding our potential partnership. After careful consideration and thorough 

negotiations, we are pleased to inform you that we have reached a mutual agreement regarding 

the terms of our partnership. 

We believe that this collaboration will be beneficial for both parties, allowing us to leverage our 

strengths and achieve our shared business objectives. The key points of our agreement include: 

• [Key Point 1] 

• [Key Point 2] 

• [Key Point 3] 

We look forward to formalizing this partnership and taking the next steps towards a successful 

collaboration. Please feel free to reach out should you have any questions or require further 

clarification on any aspect of our agreement. 

Thank you once again for your commitment and collaboration throughout this process. We look 

forward to a prosperous and fruitful partnership. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Contact Information] 


