
Business Partner Relationship Assessment 

Meeting 

Date: [Insert Date] 

To: [Partner's Name] 

Company: [Partner's Company] 

Address: [Partner's Address] 

Dear [Partner's Name], 

We hope this message finds you well. As part of our ongoing commitment to strengthening our 

partnership, we would like to schedule a meeting to assess our current business relationship. 

The purpose of this meeting will be to review our collaboration so far, discuss areas for 

improvement, and explore opportunities for future growth. We believe that open communication 

is key to achieving our mutual objectives. 

We propose to meet on [Insert Proposed Date and Time], at [Insert Location/Format, e.g., virtual, 

office]. Please let us know your availability for this date or suggest an alternative time that works 

for you. 

Thank you for your attention to this matter. We look forward to your response and to continuing 

our successful partnership. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


