
Meeting Request: Business Partner Account 

Evaluation 

Date: [Insert Date] 

To: [Partner's Contact Name] 

Company: [Partner's Company Name] 

Email: [Partner's Email Address] 

Phone: [Partner's Phone Number] 

Dear [Partner's Contact Name], 

I hope this message finds you well. We would like to schedule a meeting to evaluate our ongoing 

business partnership and discuss potential opportunities for growth and collaboration. 

The proposed date and time for the meeting is [Insert Proposed Date and Time]. Please let us 

know if this works for you or suggest an alternative that suits your schedule. 

During this meeting, we aim to: 

• Review current performance metrics 

• Identify areas for improvement 

• Explore new initiatives 

We believe that this evaluation is crucial for enhancing our partnership and driving mutual 

success. Your insights and feedback will be invaluable. 

Thank you for your attention. We look forward to your reply. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


