
Product Evaluation Audit Letter 

Date: [Insert Date] 

To: [Partner's Name] 

[Partner's Address] 

Subject: Product Evaluation Audit for Collaboration 

Dear [Partner's Name], 

We hope this message finds you well. As part of our ongoing commitment to quality and 

collaboration, we are conducting a product evaluation audit for the recent projects we have 

partnered on. 

The purpose of this audit is to assess the effectiveness and performance of the products 

delivered, identify areas for improvement, and strengthen our collaboration. We would greatly 

appreciate your cooperation in this process. 

We would like to invite you to the audit meeting scheduled for [Insert Date and Time] at [Insert 

Location or Virtual Meeting Link]. During this meeting, we will review the following: 

• Product specifications and requirements 

• Performance metrics and outcomes 

• Feedback from both teams 

• Recommendations for future projects 

Please let us know if this time is convenient for you or if there are any documents you would like 

us to prepare prior to the meeting. 

Thank you for your cooperation and support. We look forward to working together to enhance 

our collaboration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


