
Letter of Acknowledgment 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

We are writing to formally acknowledge the significant impact that your business has had on 

[specific aspect, e.g., our project, community, etc.]. Your commitment and contributions have 

played a vital role in achieving our mutual goals. 

The initiatives you have undertaken, such as [list specific initiatives or projects], have not only 

benefited our organization but have also made a positive difference in the wider community. 

We appreciate your dedication and look forward to continuing our successful partnership. Thank 

you for your ongoing support and efforts. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


