
Letter of Send-off to Our Esteemed Business 

Partner 

Date: [Insert Date] 

Dear [Partner's Name], 

As you prepare to attend the upcoming charity gala, we want to take a moment to express our 

heartfelt appreciation for your continued partnership and support. Your dedication to fostering 

community initiatives aligns perfectly with the values we hold dear at [Your Company Name]. 

The charity gala presents a wonderful opportunity to make a positive impact, and we are 

confident that your presence will shine a light on the important causes being supported. We 

admire your commitment to giving back and believe that your participation will inspire others to 

join in. 

We wish you an enriching and enjoyable evening. Please do not hesitate to reach out if there's 

anything we can assist you with ahead of the event. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


