Date: [Insert Date]

[Your Name]

[Your Position]

[Your Company Name]
[Your Company Address]
[City, State, Zip Code]

[Recipient's Name]

[Recipient's Position]
[Recipient's Company Name]
[Recipient's Company Address]
[City, State, Zip Code]

Dear [Recipient's Name],

| hope this message finds you well. 1 am writing to seek clarification regarding the ongoing legal
proceedings involving our mutual business partner, [Partner's Name]. It has come to my attention
that there are several details that need to be addressed in order to understand the implications for
our partnership.

Specifically, 1 would appreciate clarification on the following points:

o Current status of the legal proceedings
o Potential impact on our business relationship
e Any actions required from our side

Understanding these aspects is crucial for us to move forward effectively. | would greatly
appreciate a prompt response so that we can address any concerns and ensure a smooth
continuation of our partnership.

Thank you for your attention to this matter. | look forward to your response.
Best regards,

[Your Name]

[Your Position]

[Your Company Name]
[Your Contact Information]



