
Introduction of [Associate's Name] 

Dear Members of the Board, 

I hope this message finds you well. I am writing to introduce you to an esteemed business 

associate, [Associate's Name], who has been instrumental in [brief description of their 

contributions/achievements]. 

[Associate's Name] holds the position of [Associate's Position] at [Company Name], where they 

have successfully led [specific projects or initiatives]. Their expertise in [specific areas of 

knowledge or skill] has greatly benefited our organization. 

I strongly believe that their insights and experience will add significant value during our 

upcoming discussions and strategy sessions. 

Thank you for your attention, and I look forward to your engagement with [Associate's Name]. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


