
Subject: Invitation to Attend the [Trade Show Name] 

Dear [Partner's Name], 

I hope this message finds you well. We are excited to announce that [Your Company Name] will 

be participating in the upcoming [Trade Show Name], scheduled to take place on [dates] at 

[location]. This event presents a fantastic opportunity for us to showcase our latest innovations 

and connect with potential clients. 

We would like to formally invite you to attend the trade show as our esteemed business partner. 

Your presence would not only enhance our representation at the event but also facilitate 

discussions on potential collaboration and exploring new market possibilities. 

Details of the Trade Show: 

• Event Name: [Trade Show Name] 

• Date: [Dates] 

• Location: [Location] 

• Booth Number: [Booth Number] 

Please let us know if you will be able to attend, and if so, we would be happy to provide you 

with accommodation details and any additional information you may need. 

Thank you for considering this invitation. We look forward to the possibility of seeing you there! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


