
Formal Invitation to Join Us at Trade Expo 

Dear [Recipient's Name], 

We are pleased to invite you to join us at the upcoming Trade Expo, scheduled to take place on 

[Date] at [Location]. This expo provides an excellent opportunity to explore the latest 

innovations in our industry, network with other professionals, and discover potential business 

collaborations. 

Event Details: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Venue: [Location] 

• Booth Number: [Your Booth Number] 

We would be thrilled to have you join us for this exciting event, and we hope to connect with 

you. Please RSVP by [RSVP Date] to confirm your attendance. 

Looking forward to seeing you there! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


