
Letter of Discussion for Supply Contract 

Renewal 

Date: [Insert Date] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Partner Company Name] 

[Partner Company Address] 

[City, State, Zip Code] 

Dear [Partner's Name], 

I hope this message finds you well. As we approach the expiration of our current supply contract 

dated [Insert Original Contract Date], we would like to initiate discussions regarding its renewal. 

Over the duration of our partnership, we have greatly appreciated [mention any specific positive 

aspects of the relationship or achievements]. As we review the upcoming terms, we believe there 

are opportunities to enhance our collaboration further. 

We propose scheduling a meeting to discuss the following points: 

• Review of contract terms and conditions. 

• Assessment of supply needs and market changes. 

• Opportunities for improvement in the collaboration. 

• Pricing and delivery considerations. 

Please let us know your availability for a meeting in the coming weeks. We are eager to continue 

our successful partnership and explore new ways to achieve mutual growth. 

Thank you for your attention, and I look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


