
Summary of Endorsements 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To: [Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Subject: Summary of Endorsements for Policy #[Policy Number] 

Dear [Insurance Company Representative's Name], 

I am writing to provide a summary of the endorsements associated with my insurance policy 

#[Policy Number] for your records. Below is a list of the endorsements effective as of [Effective 

Date]: 

• Endorsement 1: [Description of Endorsement 1] 

• Endorsement 2: [Description of Endorsement 2] 

• Endorsement 3: [Description of Endorsement 3] 

• Endorsement 4: [Description of Endorsement 4] 

Should you need any further information or clarification regarding these endorsements, please do 

not hesitate to contact me. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


