
Letter of Invitation for Partnership 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out to explore a potential partnership between 

[Your Company Name] and [Recipient Company Name] to collaborate on innovative business 

initiatives that could benefit both our organizations. 

At [Your Company Name], we are committed to driving innovation in [Industry/Field], and we 

believe that together, we can create cutting-edge solutions that address the evolving needs of our 

customers. We have identified several areas of synergy between our companies, including 

[briefly mention specific areas where collaboration could occur]. 

We would love the opportunity to discuss this further and explore how we can leverage each 

other's strengths to achieve mutual success. Are you available for a meeting during the week of 

[suggest specific dates]? Please let us know your availability. 

Thank you for considering this partnership opportunity. We look forward to the possibility of 

working together to innovate and lead in our industry. 

Warm regards, 

[Your Signature (if sending a hard copy)] 

[Your Name] 

[Your Position] 

[Your Company Name] 


