
Notification of Insurance Request Processing 

Dear [Recipient's Name], 

We would like to inform you that we have received your insurance request submitted on 

[Submission Date]. Your request is currently being processed, and we appreciate your patience 

during this time. 

For your reference, here are the details of your request: 

• Policy Number: [Policy Number] 

• Request Type: [Type of Insurance Request] 

• Date of Request: [Submission Date] 

Our team is working diligently to review and process your request. You can expect to hear from 

us within [Time Frame] with further updates. If you have any questions or require additional 

information, please do not hesitate to contact us at [Contact Information]. 

Thank you for choosing [Insurance Company Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Insurance Company Name] 

[Contact Information] 


