
Subject: Preemptive Discussion on Contract 

Renewal 

Dear [Collaborator's Name], 

I hope this message finds you well. As we approach the end of our current contract, I would like 

to initiate a discussion regarding its renewal. Our collaboration over the past [duration] has been 

immensely valuable, and I believe there is still significant potential for us to achieve great results 

together. 

I would appreciate the opportunity to discuss any thoughts you may have about this renewal, 

including any adjustments you think might enhance our partnership moving forward. Please let 

me know your availability for a meeting in the coming weeks. 

Thank you for your continued collaboration. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


