
Contract Renewal Notification 

Date: [Insert Date] 

To: [Partner's Name] 

[Partner's Title] 

[Company Name] 

[Company Address] 

Dear [Partner's Name], 

We hope this message finds you well. As we approach the end of our current partnership 

agreement dated [Insert Original Contract Date], we are pleased to discuss the renewal of our 

strategic partnership. 

Our collaboration over the past [Insert Duration] has yielded significant benefits and success for 

both parties. As we look ahead, we believe that renewing our contract will allow us to further 

enhance our joint initiatives and continue to drive mutual growth. 

We propose to commence discussions regarding the renewal terms at your earliest convenience. 

Our team is prepared to adjust the agreement to reflect our evolving needs and objectives. 

Thank you for your continued partnership and trust in us. We look forward to your response and 

to discussing the next steps. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


