
[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a meeting to discuss potential 

partnership opportunities regarding overseas market development. 

With our combined expertise, I believe we could explore new ventures that would be mutually 

beneficial. Our experience in [briefly mention your company's relevant experience] aligns well 

with your organization's objectives in [mention any known interests of the recipient's company]. 

Please let me know your availability for a meeting in the upcoming weeks. I am looking forward 

to the possibility of collaborating. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Company] 


