
Executive Summary for International 

Collaboration 

[Your Name]  

[Your Position]  

[Your Company]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Address]  

[City, State, Zip Code] 

Subject: Proposal for International Collaboration 

Dear [Recipient Name], 

We are excited to present this executive summary outlining a potential collaboration between 

[Your Company] and [Recipient Company]. Our organizations share common goals and values, 

and we believe that working together can lead to significant mutual benefits. 

Objective 

The primary objective of this collaboration is to [briefly state the main goal, e.g., expand market 

reach, enhance product offerings, etc.]. 

Benefits 

• Increased market access 

• Shared resources and expertise 

• Enhanced innovation and product development 

Next Steps 

We propose setting up a meeting to discuss this collaboration further and explore opportunities 

for alignment and partnership. We are confident that our combined strengths can lead to a 

successful venture. 



Thank you for considering this proposal. We look forward to your positive response. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Company] 


