
Partnership Alignment Letter 

Date: [Insert Date] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are excited to align our partnership as we transition to a new accounting software solution. 

This change aims to enhance our operational efficiency and improve our collaborative efforts. 

As discussed in our previous meetings, the new system offers various features such as [list key 

features] that will streamline our accounting processes. We believe that a united approach in this 

transition is crucial for maximizing the benefits of this software. 

To facilitate a smooth transition, we propose the following action plan: 

• Jointly conduct training sessions for both teams on [insert dates]. 

• Share best practices and documentation to ensure everyone is on the same page. 

• Schedule regular check-ins to address any challenges that may arise during the transition. 

We value our partnership and are committed to making this transition a success for both parties. 

Please feel free to reach out with any questions or additional suggestions. 

Looking forward to our continued collaboration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 



[Contact Information] 


