Subject: Important Update: Transition to
New Accounting Software

Dear [Partner's Name],

We hope this message finds you well. We are writing to inform you about an important transition
that our company will be undertaking regarding our accounting processes.

Effective [Transition Date], we will be transitioning to a new accounting software, [Software
Name], to enhance our financial operations and improve our collaboration with partners like you.

Key details of the transition are as follows:

e Implementation Date: [Date]
o Key Features: [Briefly list key features]
e Impact on Partnership: [Outline how it will affect business processes]

We are committed to ensuring a smooth transition and will provide training sessions and support
for our partners as we implement the new system. We believe this change will bring significant
benefits to our partnership.

If you have any questions or require further clarification, please do not hesitate to reach out to us
at [Your Contact Information].

Thank you for your continued partnership and support during this transition.
Best regards,

[Your Name]

[Your Position]

[Your Company]
[Contact Information]



