
Research Report Letter 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am pleased to submit our research report titled "[Title of the Report]" conducted by [Your 

Company]. This research focuses on [briefly describe the purpose and scope of the research]. 

The key findings from this research indicate that [briefly summarize key findings]. We believe 

these insights will be beneficial for [explain how the findings can aid the recipient's company or 

partnership]. 

Please find attached the full report for your review. We are looking forward to discussing the 

implications of this research and exploring potential collaboration opportunities with you. 

Thank you for your continued partnership. Should you have any questions or require further 

information, please feel free to reach out. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company] 


