
Collaboration Letter for Employee 

Volunteerism Program 

Date: __________ 

To: [Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are excited to reach out to you regarding a potential collaboration between [Your Company 

Name] and [Recipient's Organization Name] for our Employee Volunteerism Program. Our 

initiative aims to promote community involvement and social responsibility among our 

employees while supporting local organizations such as yours. 

We believe that partnering with [Recipient's Organization Name] will create meaningful 

opportunities for our employees to contribute their time and skills towards [specific cause or 

project]. We envision organizing volunteer events that align with our mutual goals and foster a 

positive impact within the community. 

We would love to discuss this collaboration further and explore how we can work together to 

achieve our shared objectives. Please let us know a convenient time for you to meet or a call in 

the coming weeks. 

Thank you for considering this opportunity. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


