
Inquiry Regarding Potential Joint Venture 

Your Name 

Your Position 

Your Company 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Recipient's Name 

Recipient's Position 

Recipient's Company 

Recipient's Address 

City, State, Zip Code 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Company]. We have been following the impressive work that [Recipient's Company] has 

been doing in the field of [specific industry or area]. 

We believe that a joint venture between our companies could yield significant benefits and 

opportunities for both parties. Given our collective strengths and shared vision, I would like to 

explore this possibility further with you. 

Please let me know a convenient time for us to discuss this in more detail. I am looking forward 

to the possibility of collaborating and taking our mutual interests to new heights. 

Thank you for considering this inquiry. I am eager to hear your thoughts. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


