
Location Recommendation for Team-Building Event 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to recommend a location for your upcoming team-

building event. After careful consideration, I believe that [Location Name] would be an ideal 

setting for fostering teamwork and camaraderie among your staff. 

[Location Name] offers a variety of amenities, including spacious meeting rooms, outdoor 

activity areas, and catering services. These features will provide a conducive environment for 

both structured activities and informal interactions. 

Furthermore, the scenic surroundings of [Location Name] can greatly enhance the atmosphere of 

the event, allowing your team to relax while engaging in collaborative exercises. I have attached 

additional details about the location, including pricing and availability, for your review. 

Should you have any questions or require further assistance, please feel free to reach out to me. 

Thank you for considering this recommendation. I am confident that [Location Name] will serve 

as a valuable backdrop for your team's growth and bonding. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


