
Letter of Sponsorship Solicitation 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to you on behalf of [Your Organization], a [brief description of your organization]. 

We are excited to announce our upcoming event, [Event Name], scheduled for [Event Date]. 

This event aims to [briefly highlight the purpose and goals of the event]. 

We believe that [Recipient's Company] shares our vision of [shared values/goals], and would be 

a perfect partner for this event. We are seeking a corporate sponsor to help make this event a 

success, and we would like to formally invite your company to partner with us. 

As a sponsor, your company will receive numerous benefits, including [list of sponsorship 

benefits, such as logo visibility, promotional opportunities, etc.]. We anticipate a significant 

turnout, which presents a valuable opportunity for [Recipient's Company] to enhance its brand 

image and outreach within the community. 



We would love the opportunity to discuss this potential partnership with you and explore how we 

can work together to make [Event Name] a success. Please feel free to reach out to me directly at 

[Your Phone Number] or [Your Email Address] to arrange a meeting or discuss this further. 

Thank you for considering this opportunity. We appreciate your support and hope to collaborate 

with you soon. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


