
Request for Sponsorship Agreement 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request your consideration for a 

sponsorship agreement between [Your Organization] and [Recipient's Organization] for our 

upcoming event, [Event Name], scheduled for [Event Date]. This event aims to [briefly describe 

the purpose of the event and its significance]. 

We believe that partnering with [Recipient's Organization] would not only enhance the event's 

quality but also provide [Recipient's Organization] with valuable visibility and engagement 

opportunities with our audience. 

Would you be willing to meet with us to discuss this opportunity further? We would be excited 

to explore ways we can collaborate effectively for mutual benefit. 

Thank you for considering this request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


