
Event Sponsorship Proposal 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a sponsorship opportunity for our 

upcoming event, [Event Name], scheduled to take place on [Event Date] at [Event Location]. 

This event aims to [briefly describe the event purpose and target audience]. 

We believe that [Recipient's Organization] would be an ideal partner for this event due to 

[mention any relevant connections, values, or previous collaborations]. By sponsoring this event, 

you will have the chance to showcase your commitment to [describe cause or industry], while 

also gaining significant exposure to [describe audience]. 

We offer several sponsorship levels, each with its own set of benefits, including [list key 

benefits, e.g., logo placement, speaking opportunities, marketing materials]. We would be 

honored to have you as one of our sponsors and work together to make this event a success. 

Please let us know if you are interested, and we would be happy to provide more details or 

answer any questions you may have. We believe this partnership could be mutually beneficial 

and help us achieve our goals. 

Thank you for considering this opportunity. I look forward to the possibility of working together. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization] 


